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Purpose
1. The purpose of this policy is to establish clear guidelines for the acceptance and provision of gifts, hospitality, and other benefits within the [insert organisation name]. Our organisation is committed to maintaining transparency, integrity, and public trust. This policy ensures that all decisions regarding gifts and hospitality are made with fairness and in compliance with legal and ethical standards.

Scope
2. This policy applies to all employees of [insert organisation name].

Principles
3. Transparency: All gifts and hospitality must be disclosed and reported, avoiding any potential conflicts of interest.

4. Integrity: Gifts or hospitality should not be given or received in exchange for preferential treatment or as a result of any perceived obligation.


General Guidelines
5. Gifts
a. Gifts should not be accepted if they could be perceived as an attempt to influence decision-making or create an obligation.
b. The value of any gift should be reasonable and appropriate in the context of the relationship.
c. Gifts from suppliers, donors, or other stakeholders must be disclosed to the governance officer and entered onto the gifts and hospitality register.

6. Hospitality
a. Hospitality should be modest, proportionate, and related to charity purposes (e.g., networking events, conferences).
b. Any hospitality that is more than a token gesture (e.g., meals, travel, accommodation) must be reported to the governance officer and entered onto the gifts and hospitality register.
c. Hospitality involving social or personal events should be carefully assessed to ensure it is not perceived as an attempt to influence decisions.

7. Receiving Gifts and Hospitality
a. Gifts or hospitality that are excessive, luxurious, or could be seen as a form of bribery will not be accepted.
b. Accepting gifts or hospitality that could affect, or appear to affect, the [insert organisation name] independence, impartiality, or objectivity is not permitted.
c. Gifts of cash or cash equivalents (e.g., vouchers, gift cards) are prohibited.

8. Reporting and Approval
a. All gifts and hospitality (which is more than a token gesture) must be reported to the [appropriate person] and entered by the individual onto the gifts and hospitality register.
b. A register of gifts and hospitality received and provided will be maintained and reviewed regularly to ensure adherence to this policy.
c. Parishioners must seek prior approval from the [appropriate officer] if there is any doubt regarding the appropriateness of a gift or hospitality. If there is any doubt then the [insert name of appropriate person] will be consulted. Their decision is final.

9. Charity-Provided Gifts and Hospitality
a. Any hospitality or gifts provided by the [insert organisation name] must be consistent with our mission, budget, and ethical standards.
b. When offering hospitality or gifts to stakeholders, they must be of modest value and appropriate to the occasion.
c. [Insert organisation name] provided gifts should not be given as a means of influencing others or securing preferential treatment.

Procedure for Declining or Returning Gifts
10. In the event that an employee/volunteer or trustee receives a gift or hospitality that does not meet the guidelines outlined in this policy:
a. The recipient should politely decline the offer.
b. If the gift has already been accepted, it should be returned, with an explanation based on the this policy.
c. If returning the gift is not feasible, the recipient should consult with the [name of appropriate person] to determine an appropriate course of action (e.g., donating the gift.

Training and Awareness
11. All employees/volunteers and trustees will be made aware of this policy and the importance of ethical decision-making regarding gifts and hospitality.

Consequences of Policy Violations
12. If a [insert name of organisation] trustee fails to comply with this policy, consideration will be given to removing the Trustee in accordance with Charity Commission guidelines.

13. If an employee fails to comply with this policy it may result in disciplinary action under the [insert name of organisation] Disciplinary policy. [if relevant]

Policy Review
14. This policy will be reviewed annually by [insert organisation name] to ensure it remains relevant and compliant with applicable laws and best practices in the charity sector.
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