Diocese of Leeds: Placement of Curate - Working Agreement

This Agreement is between

1. Placement provider: 




 
2. Curate: 

3. Clergy Development Officer: 

Dates of Placement: 

Full-time placements may last anything from a week to a maximum of 3 months. Part-time placements (e.g. a day a week) may continue over a longer period. 

 
Purpose of Placement:

Planned Development/Learning Outcomes:

Supervisory and Working Arrangements:
A placement provider is responsible for:

1. establishing safe working conditions for the curate  

2. oversight of the curate’s timetable and programme while on placement

3. helping the curate reflect on their experiences while on placement 

4. giving feedback to the curate / to the diocesan Clergy Development Officer at the end of the placement  

1. Establishing safe working conditions for the curate
· Safeguarding: is the diocesan DBS clearance sufficient or are there further requirements?

· Boundaries of what the curate may / should not do

· Issues of confidentiality 

2. Oversight of the curate’s timetable and programme 

· Overall programme for whole of placement

· Weekly / daily timetables (including Sunday involvement, if appropriate), with expected hours per week
· Agreement of curate’s usual day off 

· Meetings between supervisor and curate

· Which other people, if any, will the curate be working with / relating to?

3. Helping the curate reflect on experiences 

· Meetings for reflection – may be combined with meetings for planning (see 2 above) 

· Who sets the agenda?
· Meeting to review the placement  

4. Giving feedback 

· Informally to the curate at meetings (see 2 & 3 above)

· Formally to curate and the diocesan Clergy Development Officer at the end of the placement  

A base for the curate

Is there a room or space where the curate can rest / eat / have some moments of privacy while on placement? 

Expenses
The diocese will pay up to £250 travel expenses for a curacy placement. If the curate is undertaking work on behalf of the placement provider (e.g. taking services / parish visiting during a parish vacancy), the placement should be covering these working expenses.  

These arrangements for the Placement were agreed between us:
Placement provider: 


………………………………………………

Curate: 




………………………………………………



Clergy Development Officer

………………………………………………

